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I O0mine nooskeHH s

1.1. byxrantepusi sBiseTcs CTPYKTYpHBIM nojpasgeneHueM Komnemxa,
PYKOBOAMMBIM TIJIaBHBIM OyxraaTepoM. B cBoed HesATelIbHOCTH PyKOBOICTBYETCS
OIOUKeTHBIM 3aKOHOJATeNbCTBOM, 3akOoHOM P® «O0 oOpazoBanum», denepanbHbIM
3akoHOM «O OyXrajrepckoM yyete», MHCTpyKUMAMU MO OIOHKETHOMY Y4YeTy M MHBIMU
HOPMaTHBHO-NIPABOBBIMM ~ akTaMd P®, KOTOpPBIMM  YCTaHaBIMBAIOTCS  €IUHBIE
METOJIOJIOTHYECKHUE OCHOBBI OyXrajJTepcKoro yyera ¥ OTUYETHOCTU Ha Teppuropuu PO
IUIsl OpraHu3alyi, SBJSIOMIMXCSA IOPUIMUYECKUMU JIMLAMM [0 3aKoHonarenscTBy PO
HEe3aBUCHUMO OT IOJYUHEHHOCTH U (OpMBI COOCTBEHHOCTH, OCHOBHAsl [EATEIbHOCTh
KOTOPBIX (GHUHAHCHUPYETCS 3a CYET CPeCTB 00J1acTHOrO Or0KeTa.

1.2. Benenue OyXraiatepckoro ydera U XpaHeHUE JOKYMEHTOB OyXrajaTepcKoro
ydeTa opraHusyercs qupexkropoM Komnemxa.

1.3. Jupextop Komnemxa o00s3aH co3laTe HeoOXOAMUMBIE YCIOBHS A
obecrieueHdss HOpPMaJbHOW paboOThl OyXrajaTepud MyTeM CO3JaHUs  YCIIOBHH
HEYKOCHHMTEJILHOTO BBIMOJIHEHUsT TpeOOBaHHUH MO MOATOTOBKE, O(OPMIEHHIO U
MPeIOCTABICHUIO BCEMHU CTPYKTYPHBIMU IMOApa3IeleHUsIMH OpraHu3aliyi JOKYMEHTOB

B OyXranTepuro.

Il 3apauu Gyxranrepuu

2.1.  OcHOBHBIMHM 3aJja4aMH OyXTralTepHUu SIBIISIFOTCS:

- (GopMHpOBaHHE TMOJHOH W JOCTOBepHONH HHGPOpPMALUU O [AeATeNbHOCTH
Konnemxa 1 ero UMyLIECTBEHHOM IOJI0KEHUH;

- obecneuenune uHpopmanued aupexkropa Komremka ¢ Lenpl0 MPaBUIBHOIO
ocyuiecTBreHus KomnnemkeM X035 HCTBEHHBIX ONepalii;

- obecrieyeHre yuyeTa HAJIUYUS M [JBIJKEHUS HMYyLIeCTBA U 00s3aTENbCTB,
MCIIOJIB30BAHUS ~ MaTepHaIbHBIX, TPYJOBBIX U  (DHMHAHCOBBIX  pECypcoB, B
COOTBETCTBHU C YTBEP)KIECHHBIMM HOpPMamH, HOPMaTUBaMM M IJIAHOM (PUHAHCOBO-
X035MCTBEHHOU AeATEIbHOCTH;

- NpenoTBpalleHHue OTPULIATEIIbHBIX PE3YyJIbTATOB XO035IMCTBEHHOM JesATeJIbHOCTH




Ko/leka ¥ BbIBIEHHE XO3SHCTBEHHBIX pe3epBOB obecredeHus ee (MHAHCOBOH

YCTOMYHMBOCTH.

III CTpykTypa OyxXrajarepHu

3.1. Crpykrypa OyXraartepuu | IUTaTHOE paclUCaHue yTBEPKAAIOTCA
mupexkTopoM Komnemxka.

3.2. B cocTas Oyxrajtepu BXOJAT 6 4eIOBEK:

- TNIaBHBIA OyXrajinrep;

- GyxranTep y4eTa OCHOBHBIX CPEICTB M MaTepUAJIbHBIX 3aI1aCOB;

- GyxranTep, OCyIIECTBISIOMMH y9eT TPUHOCSILEH NOXO0M NEATENbHOCTH (B TOM
ypclle HAJOTOBLIM y4eT), HauMCIeHHe IUIAaThl 3a CONCPIKaHUE XUIbA W KOMMYHaJIbHBIE
YCIyTH JTULAM, TIPOKUBAIOIIMM B OOLIEXKHUTHH;

- GyxranTep 1o pacyeTy 3apabOTHOMN IIATBI C Y4ETOM COCTABIICHUS OTHCTHOCTH;

- GyxranTep, OCYLIECTBIAIOMMH HAUUCICHIEe CTUIICHIMU U MUTAHUA CTyCHTaM,
BBIJIAUy JIOBEpeHHOCTEH, y4eT aBaHCOBBIX OTYETOB, Iy TEBBIX JIMCTOB.

- GyXraiTep, OCYLIECTBISIONIHH yIeT KaCCOBBIX U OaHKOBCKUX ormepauui.

IV ®yukuuu Oyxrajirepuu:

4.1, OpraHuzanus ydera MMYLIECTBa, O0053aTeNbCTB U X035 CTBEHHBIX
olepalliii Ha OCHOBE HATYPaJbHBIX WU3MEPHTENCH, B JEHEKHOM BBIPOKCHUH IYTEM
CIUIOIIHOTO, HENPEPHIBHOTO, JOKYMEHTAIILHOTO U B3aUMOCBA3AHHOTO UX OTPAXKCHHS.

4.2. OtpaxeHHe y4yeTa [0 BBIJCICHHOMY UMYIIECTBY.

4.3. Opranusaius ydeTa OCHOBHBIX (OHJOB, M3HOCA, apeHIOBAHHBIX
OCHOBHBIX CpPECTB U HMYIIIECTBA.

4.4, OpraHd3auysi yuyera pacyeToB ¢ MepCOHANOM, COLUANBHOMY CTPaXOBAHUIO,
ylep)KaHuH 13 3apabOTHOH IJ1aTBI.

4.5. OpraHu3auust ydera JEHEXHBIX CPEJICTB, TNPAaBHIBHOCTb BEACHUA
KaCCOBBIX OIepaiui.

4.6. OcylIecTBIeHKHe KOHTPOJIA 110 pacyeTaM ¢ 00yJaroluMces KOHTHHICHTOM B




IMaTHBIX IPYMIaX, MO YYETy [OJAOTYETHBIX CYMM U PacUyeTOB C YUpeAUTETIMH.

4.7. CBoeBpeMEHHOE HauHCJIEHHE W KOHTPOJb 3a MepeYHCIIeHHEeM HAajlOroB B
0r0JKeThI pa3HbIX YPOBHEH.

4.8. Opranuzauusi ydyeta (UHAHCOBBIX pE3YJIBTATOB, y4deTa COOGCTBEHHBIX
cpeactB Konnemxka.

4.9. CocraBnenue W CBOEBPEeMEHHOE INPEIOCTAaBIEHHE B KOHTPONHUPYIOLIHE
opraHbl OyXranaTepcKoi U OIOKETHOM OTUYETHOCTH.

4.10. CpoeBpeMeHHas IIOArOTOBKa MpHKasa 00 yueTHOH monutuke Komnemxka.

4.11. IlpumeHeHre B yTBEPXKIEHHOM IMOpsAKe YHH(PUUHUPOBAHHBIX (GOPM
NePBUYHOTO y4yeTa, CoOMoaeHre Tpaduka J0KyMeHToo0opoTa.

4.12. OOGecrieuenue XpaHeHHs OyXranaTepckoi JOKYMEHTALMH B YCTAHOBIEHHOM
nopsIKe.

4.13. IlpenocraBnenwue BbILIECTOALLEH OpraHu3aluu HeoOXoIuMOoH
MHGOPMALMHU JUIsS OCYLIECTBIEHHUS aHAIU3a AesTeabHOoCTH Koemka.

4.14. Paspabotka IlomoxeHuit 06 omnaTe Tpyna, yCTaHOBJIEHMH JOIUIAT W
HanOaBok paboTHukam Komnemxa, 06 Oka3aHMU ILIATHBIX YCIYT M WCIONB30BAHUM
CPEJICTB OT NPUHOCSIIEH T0X0/ AeSITEIbHOCTH.

4.15. CocraBneHue m1aHoB (GUHAHCOBO-XO3IHCTBEHHOMN e TEILHOCTH.

4.16. CocraBieHHE W 3aK/IIOYEHHE IOTOBOPOB CO CTYJEHTaMH Ha IUIATHOM

OCHOBC.

V BzanmooTHomennsi 6yXraJTepHH €O CTPYKTYPHBIMH OAPa3AeJIeHUsIMH

Konnexxa

5.1. Otpen KaJpoB MpenocTaBisieT OyXralTepHH:
- Tabenp yueta pabouero BpeMeHH,
- IIPHKa3bl 10 JTUYHOMY COCTaBY;
- JIMCTKU BPEMEHHOH HeTpyA0CIoCOOHOCTH.
5.2.  AIMHHHUCTPAaTUBHO-XO3SHUCTBEHHAs YaCTh IPEIOCTABISIET OyXTralTepuHu:
- Ttabenb yyera paboyero BpeMeHH;

- JaHHBIC O ABMXKEHHHU MAaTCpHUAIOB MU HX OCTaTKax Ha KOHEL Mecsla, B TOM




yucie WHGOpMaNW 00 W3MMIIKAX MarTepualloB W HEJIMKBUIAX, CBeAEHHs O
He00XOIUMOCTH MTPUOOpeTeH sI MaTepPUAIbHBIX EHHOCTEH.
5.3. VYuebGHas yacTh NPeNOCTaBIsIET OyXrajlTepun:
- Tabens yuera paboyero BpeMEHH I10 IIPeroIaBaTesiM;
- JaHHBIE 110 MeJaroruyeckoil Harpy3ke npernojaBaTenei;
5.4. KoMmeHmaHT npenocTaBiseT OyXrajaTepyu:
- Tabenk yyeTa pabouero BpeMeHH;

= CBEIICHHA O INPOXXHUBAIOIHUX B Oﬁme}l{I/ITI/IH, B TOM 4YHUCJIE CTYACHTOB.

VI IlpaBa OyxraJjrepuu

6.1. TpeGoBaTh OT CTPYKTypHBIX Mojpasienenuin Komnemxa npenocraBieHne
MaTepUaoB, HeOOXOUMBIX UL OPTaHU3aLMU U BeJIeHUs OyXranTepcKoro yyera.

6.2. TpeGoBath BBINOJIHEHNs rpaduka T0KyMeHTOO0OpOTA.

6.3. He npyMHHAMATE K HCIIOJHEHHIO TOKYMEHTHI, 0(OPMIIEHHBIE ¢ HapyILeHHEM
YCTaHOBJIEHHOTO TOPsIKA.

6.4. PaccmaTpuBaTh U BHU3UPOBaTh JOTOBOPBI, TIPHUKa3bl, CBSA3aHHBIE C
OCHOBHOI JesTenbHOCTRI0 Komemxka.

6.5. IlpexcraBnare nupexkropy Koiulemka mnpeioxeHus O IOOLIPEHHH U
Hakazanuu pabotHukoB Kosremka, cBA3aHHbIE C Y4YeTOM M HCIOJIE30BaHUEM

MaTCpHaJIbHBIX [IEHHOCTEH.

VII OTBeTCTBEHHOCTH OYXrajaTepHuu

7.1. Bcro IOJHOTY OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE U Ka4eCTBEHHOE
BBLINOJIHEHME BO3JIOKEHHBIX Ha Oyxranrepuro HactosiuMm ITonoxxeHueM (yHKUIHUM
HeceT IJIaBHBIN OyXraiurep.

7.2.  OTBETCTBEHHOCTh IOPYTHX pPabOTHUKOB OyXraiaTephyl YCTaHaBIHBACTCH
JNIOJDKHOCTHBIMHA MHCTPYKLHMSIMH.

CornacoBaHo: :

MHcnekTop 1o Kaapam o JI.B. batuposa
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