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I O6mue nmonoxkenus

1.1 bubnnoreka ABNsAETCS OJHUM U3 CTPYKTYPHBIX noapasnaenenuii [OAIIOY
«JInnenkui MeTalyprudeckuid KoJutemk» (nasee — Komnemx), obecneunBaroiumx
y4eOHOM, Hay4HOM, CIPaBOYHOH, Xy/10)KECTBEHHOM JIMTEPaTypOi, TEPHOANYECKHMHU
M3JaHUSMH M WHQOPMAlLMOHHBIMH ~MaTepuanamd (majnee - J10OKyMEHTaMH)
o0pa3oBaTellbHbIii U BOCTIUTATENBHbIH TIPOLIECC, @ TAKIKE LEHTPOM PAcTIpOCTPAHEHHUS
3HaHHMH, yXOBHOTO ¥ MHTEJUIEKTYaIbHOIO OOILEHHUS, KYJIbTYPHI.

1.2 bubnuoreka B CBOEH IeATETBHOCTH PYKOBOACTBYETCS:

- DenepanbHbiM  3ak0HOM  oT 29.12.2012 roma Ne 273-®3 «06
obpazoBanuu B Poccuiickoii ®enepanum»;

- @enepanbHbIM  3aKOHOM OT 29.12.1994 roma No 78-®3 «O
bubnuoreunom nene» (B pefakuuu, aekictByromeit ot 03.10.2016 roxa);

- @epepanbHbiM - 3akoHOM OT 27.07.2006 roma Ne 149-®3 «06
HHpOpMalMK, MHQOPMATH3AlMK M 3aumTe HHGopMauum», «O MPOTHBOAEHCTBHH
3KCTPEMHCTCKOM AEATENLHOCTHY (B pellaklMy, akTyanbHou ¢ 01.01.2017 roxa);

- ®enepanbHbiM  3akoHOM  oT  25.07.2002 roma 114-®3 «O
MPOTHBO/IEHCTBUU IKCTPEMUCTCKOMN JEATEIEHOCTHY,

- nocraHoBieHussMu  [IpaButensctBa  Poccuiickoit  ®enmepaumu 1
HOPMaTHBHBIMH NPaBOBBIMH aKTaMH TI'OCYJapCTBEHHBIX OPraHOB YIPABJIEHHUSA
00pa3oBaHHEM IO BOIPOCaM, OTHECEHHBIM K HX KOMIETESHIHH;

- 3akoHOM Jlumenkoi obnactu ot 21.07.2003r. Ne 62-O3 «O6 ocHoOBax
6ubnMOoTEYHOro nena M 06SA3aTENBHOM OK3EMIUIApE MOKYMEHTOB B JIMmenxoii
obJyiacTu»;

- NpUKa3aMH U pacropspkeHUusMH aupekropa Kosemka; 1okyMeHTaMu B
00J1aCTH CHCTeMBI MEHEDKMEHTA KaueCcTBa,;

- YcraBom Komnemxka;

- HacTosumM [lonoxeHuem.

1.3 Komnemx ¢unancupyeT nesTelbHOCTh OUOIMOTEKM M OCYILIECTBISIET
KOHTPOJIb €€ paboThbl B COOTBETCTBUH C JICHCTBYIOLIUM 3aKOHOAATEIECTBOM.

1.4 Tlopsnok nocryna k $oHaaMm, nepedeHb OCHOBHBIX YCIYT M YCIOBHS HX
npenocTaBiieHus onpenensaorcs [paBuiamu nonszoBanus oubnuortexoit Kosnemxka.
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1.5 B 6ubnmnorexke Konnemxka 3anpemeno pacnpocrpaHeHue, IIPOU3BOICTBO,
XpaHEHHE, U UCTIOJIb30BaHUE HIKCTPEMUCTCKOM JTUTEPATYPBI 3.

1.6 Metoauueckoe pyKOBOACTBO OUOIMOTEKOM Komnemxka ocymiecTiustor
30HAJILHBIA METOJMYECKUH LEHTp — 30HaNbHas Hay4Has 6ubanorexa BopoHexkckoro
rocy1apCTBEHHOrO yHUBEPCHTETA, PETHOHAIBHBIH MeTOANUYEeCKHii eHTp — Hay4Ho-
TeXHU4YecKas ~ Oubimorexka  JIMMELKOro  rocylapcTBEHHOrO  TEXHHYECKOTO

YHHUBCPCHUTETA.

Il OcHoBubie 3agayn 6ubanoTexn Kouemxa

2.1 IlonHoe ¥ ornepaTHBHOE YJOBJIETBOPEHHE PA3HOCTOPOHHUX noTpedHOCTE#H
JIMYHOCTH B KHHIe W MHQOPMALMH B LENAX MHTEIUIEKTYaJbHOTO, KYIbTYPHOrO H
HPAaBCTBEHHOI'0 Pa3BUTHs Ha OCHOBE LIMPOKOIO AOCTyNa K (OHAaM; obecreueHue
y4ebHOro npouecca; pa3BuTHe OTPEGHOCTH K caMO0GPa30BaHHMIO.

2.2 ®opmupoBaHue OUONIHOTEYHOrO (POHAA B COOTBETCTBHH C npoduiem
Komnemxka, oOpasoBarenbHbIME TPOTpaMMaMH  CpElHEro NPO(eCcCHOHATBHONO
obpasoBanus creuuanbHocTel Komnemka U MHPOPMAIMOHHBIME OTPEGHOCTAMH
YHTaTeIeH.

2.3 Opranusauus W BeJleHHE CIIPABOYHO-OGUGIHMOTpadHUecKoro amnmnapara B
aBTOMAaTH3HPOBAHHOM M TPaJAULMHOHHOM PEXHUMAX.

24 YVdyacte B BOCNUTATENBHONH M TYMaHHTApPHO-NPOCBETHTENHCKOM
nesarensHocTd Konnemka, popMHpOBaHUe y CTYJIEHTOB COLUMAIBHO HEOBXOMUMBIX
3HaHWH M HaBBIKOB, TPaXJAHCKOW MO3MIMH, MPO(PECCHOHATBHBIX MHTEPECOB,
nporaras/ia KyJ1bTYPHOTO HaCJIequs.

2.5 ®opmupoBanue GUEIMOTEUHO-UH(POPMALMOHHON KYIBTYPBI, oOyueHHe
yuTaTeNell COBPEMEHHBIM METONaM IIOMCKa HHGOpPMAaluM, NPUBHTHE HABBIKOB
10JIb30BaHUS KHUTOM.

2.6 CosepuueHCTBOBaHHE pabOThl OHONMOTEKH HA OCHOBE BHEAPEHHS
COBPEMEHHBIX TEXHOJNOIMH M KOMIIBIOTEPU3ALMHU OHOIHOTEUHO-MHPOPMAIHOHHBIX
IPOLIECCOB.

2.7 KoopauHauys nestenbHOCTH 6UGIHoTeKH ¢ noapasmenenusmu Komnemxka,
00LIECTBEHHBIMH OpPraHU3alUsIMH; HHTErpanus M B3auMoJeicTBUE ¢ OUOIMOTEeKaMu
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ApYTHX CHCTEM H BEJOMCTB, OpraHaMH Hay4YHO-TeXHHYECKOM MH(POPMALIUH.

III OcnoBubIe pyHkuun 6u6.1n0Texn Kosutemka

3.1 bubnnoreka  oprammsyer  audbdepeHIEPOBaHHOE o0cIyXK1BaHKHe
duTaTeNiedl B YMTalbHOM  3ane, Ha abOHEMEHTe, [pPHMEHSS  MeTO.IbI
MH/AUBU]YaJIbHOTO ¥ TPYIIOBOTO OOCITYKHUBAHUSL.

3.2 OcymecTBisier GHOIMOTEUHOE, a TAaKXKe CIpaBoOYHO-OHOIMOrpadrueckoe
¥ MHQOPMALIMOHHOE 00CITY)KMBAaHHE YHTATEIEH.

3.3 becnnaTHo OKa3bIBaeT YMTATENSIM OCHOBHBIE OGHOIMOTEUHbIE YCIIyTH:

- NPEJOCTABIAET MOJIHYID HHGOPMALMIO O COCTaBe OHOJIMOTEYHOro
(boHIa uyepe3 cHCTeMy KaTaloroB, KapTOTEK M C MCHONb3OBAHHEM ApyTux ¢opm
6HOIMOTeYHOTO HH(POPMHPOBAHHUSL;

- OKa3pIBACT ~ KOHCYJbTAaTHBHYIO [IOMOIIb B TIOHCKE U  BhIGOpe
JHUTEpaTyphI;

- BBIZIaCT BO BPEMEHHOE [0JIb30BaHWE II€YaTHbIE W3IAHUS W JApyrHe
JIOKyMEHTBI U3 OUOIHOTEUHOrO (OH/A;

- MOJTy4yaeT Mo MexOMOIHoTeuHOMY aGoOHEeMeHTy (nanee - MBA) wu3
ApYTrHX OMONHOTEK U3aHus, OTCYTCTBYIOMIHUE B GOHIE;

- TNIPOBOJHUT KyJIbTYPHO-BOCIIUTATENIbHYIO U IIPOCBETHTENBCKYIO paboTy ¢
YMTaTEeNAMH, UCTIONB3YsI OUOIMOTeYHbBIe U KilyGHBIe GOPMBI paGOTHL;

- cocTaBisieT OuOnuorpadMyeckue CIIUCKH, BENET TeMaTHUECKHE
KapTOTEKH, BBINONHsACT Oubnuorpadpuyeckne u Qakrorpaduyeckue CHPaBKH,
OpraHM3yeT KHHXHbIe BBICTABKH H T.1.,

- npenocraBiusieT  noctyn K ceth  «MHTepHeTr»,  oka3sbiBaeT
KOHCYJIbTaTUBHYIO NOMOUIb B MOUCKe HHPOPMAIIHH.

3.4 IloBbliaer KauyecTBO GHOIMOTEYHBIX YCIYyr Ha OCHOBE TEXHHYECKOTO
OCHalIlleHUsl GHOITHOTEKH, KOMITBIOTEpH3aLMH HHDOPMALMOHHBIX MpPOLIECCOB.

3.5 O6ecneynBaeT KOMIUIEKTOBaHHE (GOHIA B COOTBETCTBHUH C npoduiem
Konnemxa, y4eGHbIMH niaHamu M 0Gpa3soBaTENBHBIMU IIPOrPAMMAMH CpeHero
npodeccronanbHOro 06pazoBanus crenuaibHocTel Komtemka.

3.6 OcyiwectBnser cBepky 6uGIHOTeyHOro (oHIA W MOCTYMAIIIHUX B
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61baMoTEKY TOKYMEHTOB ¢ DeiepanbHbIM CIIMCKOM 3KCTPEMUCTCKUX MaTEpUaioB.

3.7 IlpuobpeTtaer yueOHyIO, HAYYHYIO, MEPUOJIMYECKYIO, CIIPAaBOYHYIO,
XyINO)KECTBEHHYIO JIMTepaTypy MW Jpyrde BHIbl H3JaHHUH, CaMOCTOSATEIBHO
onpesenss HCTOUHUKH KOMIUIEKTOBaHHUS (DOHJIOB.

3.8 M3yuaer creneHb YJOBJIETBOPEHHUS YHUTATEJILCKOIO CIpoca C LENbI0
KOPPEKTUPOBKM KOMIIJIEKTOBAaHUST W TIPUBEICHHUS B COOTBETCTBHE COCTaBa U
TeMaTUKH OubnuoreyHoro ¢oHga ¢ HMHOOPMALMOHHBIMH  MOTPEOHOCTAMH
yuTarened. AHanu3upyeT o0ecle4eHHOCTh CTYJEHTOB y4eOHUKaMH M y4eOHBIMH
MOCOOHSIMH.

3.9 OcywecTisier y4er, pa3MmelleHHe W NPoOBepKy OubimoreuHoro donza,
obecrieynBaeT €ro COXpPaHHOCTb H PpEeXHM XpaHEHWs, pPErHcTpalui0 W Jp., B
cootBeTcTBUHM ¢ HMHCTpykuueidl o0 ydere OubnmoreuHoro ¢oHna, yTBep)KIeHHOM
npukazoM Munkynerypel Poccun ot 02.12.1998r. Ne 590 wu mnpukazom
MuHuoOpa3zoBanuss Poccun ot 24.08.2000r. Ne 2488 «OO6 yuere OuOIHOTEUHBIX
(GoH0B 6MOIMOTEK 00pa30BaTENbHBIX YUPEKICHHI.

3.10 IlpoBoguT npoBepky ¢GOHAOB OUOJIMOTEKHM CHUCTEeMAaTH4YeCKH B CPOKH,
ycTaHOBJIEHHbIe MUcbMOM MuHpuHa Poccun «O6 mHBeHTapu3aluu OUOIHOTEYHBIX
¢donmoB» ot 04.11.1998r. Ne 16-00-16-198.

3.11 OcymecTBnsier cBepKy HUMerOIMXcsi B OubnuoredHom  donae
NoKyMeHTOB ¢ PeiepanbHbIM CIIUCKOM 3KCTPEMUCTCKMX MaTepHUasIoB He pexe 1 pasa
B mnoaroga. B ciydyae oOHapykeHMs JOKYMEHTHI M3BIMAlOTCs U3 (OHIA,
nponenaHHas paboTta Qukcupyercs B JKypHale CBEDKM B COOTBETCTBHH C
IlonoxxenueMm o cpokax u nopsiake aedctBuil padotHukoB ['OAIIOY «Jlunenkuii
METAJUTyprH4eCKUi KOJJIeMK» TIpH OOHApYyKEHHUHU DSKCTPEMHUCTCKUX H3IAaHMH,
Wucrpykuueit I'OAIIOY «Jluneuxuit Meramulyprudyeckuii Komieqk» mno pabote ¢
JOKYMEHTaMHM, BK/IOYeHHbIMM B @DejepanbHbli  CHHCOK  JKCTPEMHCTCKHX
MaTepHanoB.

3.12 HUckmoyaer nurtepaTypy M3 OuOnuoreyHoro ¢oHIa B COOTBETCTBHH C
HOPMAaTHBHO-NPaBOBBIMU JIOKyMEHTAMH.

3.13 Bener cucreMy OMOIHOTEUHBIX KAaTaIOroOB U KapTOTEK HA TPaJAMIIMOHHBIX
¥ MAallMHOYMTAEMBbIX HOCHUTEINIAX C LeJIbI0 MHOTIOacleKTHOro Oubiuorpaduyeckoro

5



pacKpbITUsl (POH/IOB.

3.14 IlpuHumaeT yyacTHe B pealu3alii IPOrpaMMbl BOCIIMTATENEHON paboThl
Konnemka, ucnons3ys pa3inudabie GOPMBI U METO/bI HHIUBHIYAJIbHOH ¥ MacCOBOM
paboThI; KOOPIHHUPYET paboTy ¢ LUKJIOBBIMH KoMHCcHsIMH KoJemka.

3.15 TlpuBuBaeT CTyneHTaM HaBBIKH IIOUCKA HHPOPMALIMK U ee IPUMEHEHHUS! B
y4eOHOM mpoiiecce.

3.16 IlpuHrmMaeT  y4yacTHe B  CHCTEMe  IIOBBIIEHHMS  KBalH(bUKALHH
OuMOIHOTEYHBIX PabOTHHKOB; B paboTe MeETOAUYECKHX OOBenUHeHHi JIumenkoi
obnactu.

IV Opranun3anus aestenbHocTH 6ubanorexku Kosnenxa

4.1 PaboTHrkH OHONMOTEKH HA3HAYAIOTCS HA JOJDKHOCTB, TNEPEBOJATCS U
0CBODOXKIAIOTCA OT AOJKHOCTH NMpHKa3oM qupektopa Konnemka.

4.2 llltar u cTpykTypa GMONMOTEKM yTBEpXKAAIOTCSI IPUKA30M AUPEKTOpa
Konnenka B COOTBETCTBUH C JEHCTBYIOIIEH CXEMOM.

4.3 Pacxonpl Ha cojepkaHHe OHOIHOTEKH INpeaycMaTpUBAIOTCS B 0OwLIeH
cMmete pacxonoB Kosiemka.

4.4 Anmunuctpanus Komnemxa obecnieunBaer GHOIMOTEKY HEOOXOIMMBIMHU
OnaroyCTpoeHHsIMM M OOOpDYNOBaHHBIMH  CIY)KEOHBIMHM  [OMELICHHUSMH B
COOTBETCTBHM C JICHWCTBYIOIIMMH HOpMaMM; OOOpYIOBaHHEM, HWHBEHTapeM,
3JIEKTPOHHO-BBIYHUCITUTENIBHON, KOMUPOBAILHO-MHOKUTEIBHOH TEXHUKOW M Ipyro
OpITEeXHHUKOH, a TaK)Ke 00ecreurBaeT oXpaHy, colepxaHue, YOOpKy ¥ PEMOHT Bcex
NoMelleHui OubauoTeKH. ‘

4.5 IlpaBuna mnone3oBanus OubnHoTekoi Komnemka cocraBisiorcs Ha
ocHOBaHWH [IpHMepHBIX MpaBHJI MONB30BaHMS GHOIMOTEKOH ¢ YYETOM KOHKPETHBIX
YCJIOBHH U YTBEPXKIAIOTCS NpUKa3oM nupektopa Kosemka.

4.6 bubnuorexa Komnemxa BeneT [JOKYMEHTAlMIO M OTYHMTBHIBAETCH O
npo/ielaHHOM paboTe B YCTAHOBICHHOM TOPSIIKE.

V IlpaBa u o6si3aHHOCTH

bubnuoreka umeer npaso:

5.1 CaMOCTOATENEHO ONpeNeNniTh COMepKaHHe M KOHKPETHbIE (OpMBI CBOEHT
JeATeJIbHOCTH B COOTBETCTBHH C LEASMU U 3aJa4aMM, YKa3aHHBIMH B HACTOSIIEM
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[TonoxxeHuu.

5.2 TlpencraBisiTe Ha pacCMOTpPEHUE M YTBepKAeHHe aupekTopy Kommemka
IPOEKTHl JIOKAIbHBIX HOPMATHUBHBIX JOKyMEHTOB, B ToM uuciae Ilpasuna
N0JIb30BaHus OnoONIroTeko, I1onoKeHns, JOIDKHOCTHRIE HHCTPYKLIUH U JIp.

5.3 BHOCHUTH NpeAsoXKEHUs II0 IITATHOMY pPaclHMCaHHWIO, JIODKHOCTHBIM
OKJ1aJiaM, Hajg0aBKaM M JOIJIaTaM COTPYAHUKAM B COOTBETCTBUH C AEHCTBYIOLIMMH
HOpPMAaTHBaMH, B IIpeJiesiaX YCTaHOBIeHHOro GoHa 3apaboTHOM IIaThl OMOTHOTEKH.

5.4 3HaKOMHUTBCH ¢ y4yeOHBIMH IJIaHAMU M 00pa30BaTeIbHBIMHU IPOrPaMMaMH
cpeHero npogeccCUOHATBHOTo 00pa3oBanus crenuansHocTel Kotempka.

5.5 [lonyyats OT CTPYKTYpHBIX mnoppasaencHui Komemxa Marepuansl u
CBEJIEHHs, HeOOXOMMMEIE ISl pEeIlieHus IIOCTaBIeHHBIX Niepes OubIuoTeKoH 3a1a.

5.6 Ilpencrasnate Komnemx B pasiuuHBIX YUYPEXKICHHAX M OpraHU3alMAX B
npefeax CBOeW KOMIICTCHLWH, NPUHUMATh Yy4qacThe B pabore KoH(pepeHUHuH,
COBELLaHM 0 CEMHHApPOB IO Bompocam OHONMOTEUHOW U HHGOPMALUOHHO-
OoubnuorpauyecKoi AesTENbHOCTH.

5.7 BecTu B yCTaHOBIIEHHOM TOPSIJIKE MEPENUCKY € APyTUMHU OMOIHOTEKaMH U
OpraHHU3alusIMH.

5.8 Bxogute B  OuOsHOTeUHble  OOBEAMHEHHS B  YCTAaHOBJIEHHOM
NefCTBYIOIIMM 3aKOHOIaTeIbCTBOM ITOPSJIKE.

5.9 BubnroTeka HeceT OTBETCTBEHHOCTh 338 COXPAHHOCTh CBOMX (DOH/IOB.

5.10 PaboTHukn  OWONMOTEKHM, BHUHOBHblE B NpPUYHMHEHUU  yliepda
O0nbnuoTeyHbIM (PoHIAM, HECyT OTBETCTBEHHOCTH B NOpsAZIKe, MPelyCMOTPEHHOM

JIEUCTBYIOIMM 3aKOHOATEILCTBOM.




Ipownyposano, nponymeposato,
CKPEIUIEHO NeYaThio
JHCTOB






